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Announcement of the College of Computing
Prince of Songkla University, Phuket Campus
Subject: Regulations on Class Attendance, Course Registration, Course Withdrawal,
Maintenance and Extension of Non-Immigrant Visa Status, Leave of Absence, and Status

Reporting during the Leave of Absence Period for International Students

To ensure proper management of teaching and learning, course registration
and withdrawal, maintenance and extension of non-immigrant visa status, leave of absence,
and status reporting during the leave of absence period for international students of the

College of Computing, the following guidelines are hereby issued.

1. Class Attendance and Attendance Reporting

1.1 International students are required to attend at least eighty (80) percent of the total
class hours for each registered course.

1.2 International students are required to record photographic evidence of their
classattendance for each registered course.The photographs must clearly show
both the student and the course instructor and shall be attached to the documents
submitted for visa extension.

1.3 In each semester, instructors are required to report the attendance status of

international students to the College and to the students twice per semester,

as follows:

(1) First report - Week 9 (Midterm Examination Week or Midterm Break)

Attendance status shall be classified into three categories:



e Normal
The student attends classes in that subject regularly and is likely to achieve
at least eighty (80) percent of attendance for the total class hours in that
semester.

¢ Warning
As of the reporting date, the student’s absences do not exceed twenty
(20) percent of the total class hours in one semester of that subject. If the
student attends all remaining classes after the midterm period, the overall
attendance hour of this subject for this semester can still reach at least eighty
(80) percent of the total class hours.

e Probation
As of the reporting date, the student’s absences exceed twenty (20) percent
of the total class hours in one semester of that subject. Even if the student
attends all remaining classes after the midterm period, the overall attendance
of this subject for this semester cannot reach eighty (80) percent of the total

class hours.

(2) Second report - Week 16 (Final week of the semester)
Attendance status shall be classified as follows:

e Normal
The student has attended at least eighty (80) percent of the total class hours
of that subject in one semester.

e Probation
The student has attended less than eighty (80) percent of the total class hours

of that subject in one semester.

2. Visa Status Maintenance and Revocation
This announcement serves as a notification to all international students
that if, in any semester, if the number of credits of courses classified under
“Probation Status” exceeds fifty (50) percent of the total registered credits in that
semester, the College of Computing will notify the university to proceed with the
revocation of visa status in the following semester, in accordance with relevant

regulations.



3. Course Registration and Course Withdrawal

3.1

Full-time international students shall register for courses in accordance with the

study plan prescribed by the curriculum of each program. In cases where registration
cannot be completed as prescribed, a written explanation stating the reasons shall
be submitted, together witha study plan for the remaining semesters until

graduation.

3.2 Where an international student intends to withdraw from more than fifty

3.3

(50) percent of the courses registered in a given semester, an official stating the
reasons for withdrawal shall be submitted, together with a study plan for the
remaining semesters until graduation.

Following course withdrawal, international students must maintain a minimum
registration of not less than three (3) credits, and all course withdrawals shall be

carried out in accordance with the university’s academic calendar.

4. Leave of Absence

Leave of absence for international students shall be considered only in

the following cases:

e There are no courses required for registration in the relevant semester, in which
case students may maintain or apply for an extension of visa status.

e Medical necessity, supported by a medical certificate issued by a public or
private hospital, in which case students may maintain or apply for an extension
of visa status.

e The necessity to return to the home country, in which case students may apply
for a leave of absence; however, students must proceed with the cancellation
of visa status. Students may apply for a new Non-Immigrant Visa in the semester

in which they resume their studies.

5. Status Reporting for International Students on Leave of Absence

5.1

International students on leave of absence are required to report their status to the
College through the International Relations Officer every two (2) months in order to
update their current status and confirm the intention to resume studies at the

College, using the form prescribed by the College.
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5.2 Failure to comply with the reporting requirement within the specified period5.shall
result in the College of Computing will notify the university to proceed with visa

revocation, in accordance with relevant regulations.

In case of any doubt regarding the interpretation or compliance with this
announcement, the Dean of College of Computing shall have the authority to make the

final decision.

This announcement shall take effect from the date of its promulgation.

Announced on March 6, 2026
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(Associate Professor Dr. Aziz Nanthaamornphong)
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